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Presidential Talk

In the month of May, we
intentionally celebrate the
consummate givers, servers,
and nurturers in our lives.
Recognizing the need to
emphasize the attributes of
motherhood, in 1914 President
Woodrow Wilson declared the
second Sunday in May as
Mother’s Day. Decades later,
President John F. Kennedy
(1963) officially proclaimed the
month of May as Older
Americans Month.

DimDimiWebinar Software You Will Love

Do you participate in or give
webinars? Then DimDim would
be perfect for you. DimDim is a
software program that allows
you to hold webinars or online
meetings with up to 20 people.
You can join at the basic or
premium levels. At the basic
level which is free, you can
hold meetings with up to 20

Dogwood Chapter mothers
have so much to be thankful for
when we think about the
contributions that we have in
our paths. For not giving up;
not giving in; for saying “yes I
can” to Dogwood Chapter and
IAAP, when everyone else was
saying “no, you will never make
it.”

When we find ourselves in a
place of just not knowing what
to dom, it is mother or an older
adult who steps in to reassure
us, and as I always say,
“Dogwood Chapter has some
good seasonal members.”
Often, it is a mother who holds
it together, who comfort and
courage us, keeps it moving
and makes it happen. We
count on mother because time
after time she has spoken life
into situations that seemed
impossible for us to bear. As
we grow older we realize,

people. And if you need to be
able to work with more people
then you can upgrade your
account to a premium one for a
small month fee. You can hold
online meetings or webinars
with up to 100+ people.

DimDim is so easy to use. You
can set up meetings quickly

mother is indeed the epitome
of the scriptures she has taught
us; Whatever I have, wherever
I am, I can make it through
anything in the one who makes
me who I am.

As I closed, I am reminded,
mothers and older adults have
been steadfast and committed
to our family, schools, homes,
communities, and also, to
Dogwood Chapter and IAAP.

Sonya Robinson

Yes We Can Too

International Association of
Administrative Professionals®

Dogwood Chapter

and with little effort. This online
software allows you to arrange
scheduled meetings, those on
the fly, or you can allow people
to join those already in session.

Please visit DimDim.com to
learn more about what they
have to offer.
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Meeting Planning:

In the last issue we talk about
learning how to plan a
meeting. This issue lets
discuss the steps you need to
follow in order to be a
successful meeting planner
whether it is a corporate,
government, association or as
third party (independent)
planner. You will be able to
use these skills to plan
company meetings,
association events,
government training
conferences, a client’s 60
birthday party or a class
reunion. Having the right
resources can make this
process easier than you could
imagine. Let’s start with the
first step in the process. Let's

Entrepreneurship:

Most of us what to be our
own boss and many of us
with take that leap of faith
whereas some of us will test
the water first. Nervous? Well
you should be because about
50% of new businesses fail
each year within the first six
months. Being your own boss
can be tough and it has its
challenges but if you have a
game plan then it can be a lot
smoother than you thought.
Let's start with first things
first. What is this dream you
have? Is it something that will
make you money or is it more
of a hobby? Are you willing to
quit your job for it? And what
if it does not work then what?
I think we need to start with
a business plan. A business
plan is your map or a guide to
help you stay on track with
your business. It covers who
owns or who has ownership
in the business, the financial
goals of the company,
marketing plan, and how your
company differs from those
already out there. If you hope

Defining Your Meeting

get started with defining your
meeting.

Before you can start
arranging or putting your
meeting into action you need
to know the purpose for the
meeting. Why do you group
need to meet? And if you are
planning the meeting or event
for another party then you
need to get the history on
why they are meeting and
what they goals and
objectives are for bringing
their members together.

You need to spend a little
time gathering some
information about the
meeting.

s it for you?

to be able to compete then
you need to be able to
separate your business from
the others. And the best way
to do this is with a niche. A
niche is that something that
you specialize in that makes
your company different from
the others. It is that special
“asset” you can provide that
maybe your competitors do
not. For example, maybe you
have decided to be a virtual
assistant (VA) and you feel
you have an added value of
being able to do bookkeeping
since you use to work for one
of the top accounting firm.
This is your niche. And if you
can show that you have
specialized training or a
certification in this field then
it makes you even more of a
standout from other VA who
may also offer bookkeeping.

If entrepreneurship is for you
then do your homework and
research what is all needed in
order to succeed. You will
need to know how your

1. What type of meeting is
it? What is the purpose?
Is it an annual meeting,
product launch, is your
board meeting for their
annual or quarterly
gathering?

2. Who is asking you to put

this meeting together?

Who are the

participants?

4. What type of meetings
have they done in the
past? What type of
speakers and topics?
What type of
entertainment?

w

Find out what they want to
do this time. Now you are on
your way.

company is going to make it
financially. What is your
overhead and how would you
price out your services or
products to your customers?
You need to know when you
can expect to reach your
break-even point. This is
when you your debt and
asset balance out or zero out.
Make sure you have a good
marketing plan because you
need to know how you are
going to gain clients or
customers. Who will your
target market be? Is it 18 —
26 year olds in the inner city
or 40 — 55 year old
housewives in the suburbs?
Who will buy your services/
product? This is your target
audience.

Visit your competitors’
websites and see what they
are doing. If they are on the
social networks, follow them.
The more you know about
what they are doing the
better.
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Francesca Reigler

Annual Chapter Program Topics

Hello friend of Dogwood Chapter. Come out !
and join us at our chapter meetings the 3rd Monthly Chapter Program Topics

Tuesday of the month at the Holiday Inn

Select South. We have great programs September—Resume and Interviewing Skills

scheduled to enhance your skills. Please (Luke Carreras)

contact LaTonya Blount CPS/CAP at October—Executives Night/Image (Kamila

latonya.blount@choa.org to RSVP for our Washington-Brown)

next meeting and directions to the hotel. November—Portfolios (Kay Rogers CPS/CAP)

December—Holiday Extravaganza
) January—Coaching (Cathy Fox CPS/CAP)
February—Professionalism 101 (Donna Mitchell
CPS/CAP)
March—Negotiation Skills (LaTonya Blount CPS/
CAP)
April—Administrative Professional Week

May—(CLOSED) Business Meeting/Election of ., oo .
Officers After we pass this bill, being

a woman will no longer

June—TInstallation of Officers S .
be a pre-existing medical

condition."
Please consider coming out to our next meeting Nancv Pelosi
ST and joining our chapter as a member. If you are 4 !
interested in joining, please contact Voncile
Membership Chair, Voncile Hodges Hodges CPS/CAP at
CPS/CAP and President Sonya vhodges@coxnewspapers.com. See you soon.

Robinson CPS
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Chapter Meeting Dates for May and June

June 2010
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Our newsletter reaches 1362 readers

What's Going on with Georgia Division, International,

Georgia Division

If you have not registered for the Georgia
Division Annual Conference or Interna-
tional EFAM. There is still time.

2010 Georgia Division Annual Meet-
ing, June 11-13

Fulton County Government Chapter is the
hosting the upcoming Georgia Division
Annual meeting . The meeting will be
held at the Holiday Inn Select, Atlanta
Georgia. Please plan to represent Dog-
wood at this fun-filled important event,

Education Forum and Annual Meet-
ing 2010, July 18-21

This event will be held in the summer

and Dogwood Chapter

with an estimated 1,200 attendees. It
offers 50 education workshops that will
address topics such as management skills
to leadership development. This will be
one of the great opportunities to network
within IAAP. For a copy of the 2009 EFAM
registration brochure, please click here.

International

Package deal for 2010 EFAM

Join IAAP in Boston in 2010. Register
for the International Education Forum
and Annual Meeting and book your
hotel and get a 10 percent discount.
Limited number of packages available
for a limited time. Don't miss out!
Take advantage of the package deal
today. Read More

Dogwood Chapter

Is working on their 2010 annual edu-
cation conference. Please watch for
details coming soon.

POWER


http://www.iaap-hq.org/events/convention/hotel_reg_package.html
http://www.iaap-hq.org/events/convention/hotel_reg_package.html
http://www.iaap-hq.org/events

