
will have a great program for our 

Administrative Professional Day 

celebration. We hope you will 

come out and participate in our 

events this year. We have so much 

in store and welcome you to join 

us.   

Sonya Robinson 
Yes We Can Too 

 

 

 

 

In this world it is not what we take 

up, but what we give up, that makes 

us rich. 

- Henry Ward Beecher 

 

 

 

 

 

 

 

 

I dedicate this newsletter to you—

the wonderful people of Dogwood 

Chapter.  Your passion for the 

chapter, your pursuit of excellence, 

and above all else, your love for 

IAAP have ensured that this 

organization was and indeed a 

Commitment to Excellence.  You 

have embraced the new thing that 

IAAP is doing and have supported 

all that the Dogwood Chapter has 

required of us.  You have 

intentionally supported our 2009 

Theme:  Administratives of Today, 

Yes, We Can Too!!  Thank you for 

your support of the overall mission 

with your presence, time, and 

talent. 

Please watch out for information 

regarding our holiday 

extravaganza, the Certification & 

Development Workshop/Student 

Conference, as well as our 

educational seminar coming up in 

April 2010. 

Our monthly meetings will have 

some knowledgeable and exciting 

speakers in the new year. We will 

learn about coaching tactics, 

professionalism and what that 

means, negotiation skills, plus we 

Presidential Talk 

Upcoming Events - (1) Holiday Extravaganza (2) Certification & 

Development Workshop and Student Conference 

Holiday Extravaganza - We are 

having our annual holiday 

extravaganza at the Sheraton 

Atlanta Downtown Hotel on 

December 12, 2009. The members 

will get together and enjoy a buffet 

lunch, gift giving, and games. 

The event organizer, Martharine 

Pitts, is working hard at making 

sure this will be an excellent event. 

Certification & Development 

Workshop and Student 

Conference - Members of the 

Dogwood and Heart of Peachtree 

Chapters are working hard to make 

this first time - ever event a huge 

success. The two events are being 

combined this year in order to 

increase membership participation. 

It also will give the students and 

professional members an 

opportunity to network with each 

others. And as a bonus this year 

for our professional members, you 

are now allowed to sit for the 

practice mock exams for the 

Certified Professional Secretary 

(CPS) or the Certified 

Administrative Professional (CAP) 

designations. See you there, 

February 19 - 20, 2010!!!   
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If sentences were in a fashion 

show, here's what you might 

see: Some sentences might 

appear perky and preppie and 

ready for action, others might 

flow on and on in exotic layers 

of meaning, still others might 

hit you right between the eyes 

with their boldness or sneak up 

on you because of their 

understated elements. 

The Modeling Process 

To improve your own sentence-

writing skills, try imitating 

sentences that seem especially 

fashionable or well made. This 

process is sometimes called 

modeling. Here's how to get 

started: 

¶ Keep a list of well-made 

sentences that you come 

across in your reading. To work 

on your business writing, you 

may want to focus on 
sentences from nonfiction 

articles and texts. 

¶ Analyze each sentence so 

you know how it is put together 

(dare I say, "attired"). Read it 

out loud. Notice word endings 
(-ing, -ed, etc.), pay attention 

to the use of prepositions (to, 
by, over, etc.) and articles (a, 
an the), and look for parts set 

off by commas. 

¶ Then write your own 

versions of these sentences by 

mimicking them part by part. 

Try to use the same word 

endings, prepositions, and 

articles, but supply your own 
nouns and verbs. (Your 

imitation does not have to be 

exact.) 

¶ Set aside specific times 

each week to practice sentence 

modeling, perhaps during a 
couple of morning or afternoon 

breaks. The more you practice, 

the more your own sentences 

will be in style. 

Modeling in Action 

Here's a short well-made 

sentence from The Headmaster 

by John McPhee. (The two "no 

phrases" give the sentence a 

pleasing rhythm.) 
"He had no plan and no theory, 

but he proved himself to be an 

educator by intuition."  

you’re posting or uploading 

something you want everyone 

to have or see? A good 

question to ask yourself each 

time you make the decision to 

“share” in the electronic 

world. 

================== 

I have found Facebook to 

serve a few good purposes if 

you use it wisely. Facebook is 

a social network which has a 

huge following of posters. 

They range from teenagers to 

adults in their 70s. Many 

whom I have spoken to use it 

as a means of staying in 

touch with old classmates or 

to “befriend” new people in 

their city or those with like 

hobbies. 

Before you launch out on to 

Facebook or Flickr, you 

should ask yourself how 

much you really want to 

share with the rest of the 

world, advises Good 

Experience newsletter author 

and founder Mark Hurst 

(www.goodexperience.com). 

Do you want to share all of 

our photos with the world on 

Flickr? Do you want others to 

know your net worth? Do you 

want personal aspect of your 

life to be available to the 

public? 

While many Web 2.0 venues 

allow for valuable networking, 

which many, many, people 

want to participate in, it’s 

good to take a deep breath 

before you share. Is what 

Facebook can also be a value 

resource for business owners 

if used properly. You can post 

updates on what is going on 

with your company. However, 

keep in mind that this is a 

social network and no one 

wants to read about your 

business if they do not know 

anything about you. 

Use common sense when 

posting information about 

yourself and do not give out 

too much information. It is 

wise to police your own 

actions in order to remain 

safe as you travel through the 

web.  The internet can be a 

fun place but it can also be 

just as dangerous. Make new 

friends but be sparing in what 

you share. 
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Now here's my close, but not 

exact imitation: 
She's had limited time and lim-

ited resources, yet she's forced 

herself to become a leader by 
pure stubbornness.  

This next sentence comes from 

Words Fail Me by Patricia T. 

O'Conner. (The information 

after the comma adds an inter-

esting layer of meaning.) 
"The fearful writer pictures the 
audience as a panel of Olympic 

judges, all holding up cards 

with 3's and 4's instead of 10's.  

And here's my imitation: 
The confident chef imagines 

diners as a table of eager gour-
mands, all savoring each dish 

with oohs and ahs instead of 

ughs.  

Now You Try 

Consider practicing the model-

ing process with any or all of 

the following well-made sen-

tences. (They get progressively 

more challenging.) Be sure to 

share your results with a col-

league. 

1. "The town sits there crazi-

ly, half on the green hills and 

half on the delta."     - from 

Good Old Boy by Willie Morris 

2. "Different nurses bring in 

newborns, one after another, 

and line them down the coun-
ter to the sink's left."     - from 

For the Time Being by Annie 

Dillard 

3. "It was in fact the tiniest 

of country villages, containing 

probably no more than 350 
inhabitants, and it has grown 

no larger to this day."     - from 

America by Bruce Catton 

A Final Thought: Sentence 

modeling is one activity among 

many that will help you im-

prove your writing skills. It 

specifically makes you aware of 

the structures of stylistic sen-

tences - structures that might 

make their way into your own 

writing, business or otherwise.  

Monthly Chapter Program Topics 

September—Resume and Interviewing Skills 

(Luke Carreras) 

October—Executives Night/Image (Kamila 

Washington-Brown) 

November—Portfolios (Kay Rogers CPS/CAP) 

December—Holiday Extravaganza 

January—Coaching (Cathy Fox CPS/CAP) 

February—Professionalism 101 (Donna Mitchell 

CPS/CAP) 

March—Negotiation Skills (LaTonya Blount CPS/

CAP) 

April—Administrative Professional Week 

May—(CLOSED) Business Meeting/Election of 

Officers 

June—Installation of Officers 

 

Please consider coming out to our next meeting 

and joining our chapter as a member. If you are 

interested in joining, please contact Voncile 

Hodges CPS/CAP at vhodges@ajc.com. See you 

soon. 

Hello friend of Dogwood Chapter. Come out 

and join us at our chapter meetings the 3rd 

Tuesday of the month at the Holiday Inn 

Select South. We have great programs 

scheduled to enhance your skills. Please 

contact LaTonya Blount CPS/CAP at 

latonya.blount@choa.org to RSVP for our 

next meeting and directions to the hotel. 

Membership Chair, Voncile Hodges 

CPS/CAP and President Sonya 

Robinson CPS 
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Iôve always found paranoia to be a perfectly defensible position.ðPat Conroy 

On Fate 

 

Arrange whatever pieces 

come your way. 

- Virginia Woolf 

Useful Links You 

Can Use 

 
www.brainybetty.com 

www.sba.gov 

www.adminasst.ca 

www.enterprise.com 

www.trainingcenter.com 



Dogwood Chapter IAAP 

nized. Come out and join the fun. 

Watch out for the sister chapters educa-
tional seminars which will start in March. 

 

 

 

 

 

International 

Professional Education Conference  
Registration is now open for the 2010 
Spring Conference in Reno. Don't miss 
the conference on relationships: Online, 
On Site, On Target: 360Á Degree 
Business Relationship Building For 
Admins. 

Georgia Division   

There is so much going on within the 
Georgia Division. In February, Dogwood 
and Heart of Peachtree Chapters are host-
ing the first annual Certification and De-
velopment Workshop (CDW) and Stu-
dent Conference combination event. Ear-
ly registration has begun until February 
1st and you can reserve your place for 
only $135. 

There will be speakers who will present 
on topics that will appeal to both the  
student and the professional member. The 
event will take place over a two-day peri-
od, February 19th - 20th. Some of the  
happenings will include student competi-
tion, vendor expo, chapter ways and 
means, speakers, open house, and a mag-
nificent recognition luncheon for the 
newly designated CPS and CAP recipi-
ents. Those members who recertified 
during the past year will also be recog-

Stress Webinar with Rhonda Scharf 
Dec. 2 
Nation-wide layoffs and the US economy 
are causing widespread stress. Add stress 
from your own life and throw in the up-
coming holidays and you have a case of 
stress overload. Need help? Craft a per-
sonal plan for how to manage your stress. 
Learn more about it or sign up.  
 
Package deal for 2010 EFAM    
Join IAAP in Boston in 2010. Register 
for the International Education Forum 
and Annual Meeting and book your hotel 
and get a 10 percent discount. Limited 
number of packages available for a lim-
ited time. Don't miss out! Take advantage 
of the package deal today. 

Read More 

What’s Going on with Georgia Division and International 

Our newsletter reaches 1362 readers 
We’re on the web!! 

www.iaap-dogwood.org 

Chapter Meeting Dates for November and December 

Su MoTue We Th Fri Sat 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

November 2009 

Su Mo Tue WeThu Fri Sat 
  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

December 2009 

http://www.iaap-hq.org/events/pec/registration.html
http://www.managebetter.biz/Y9TM46-IAAP
http://www.iaap-hq.org/events/convention/hotel_reg_package.html
http://www.iaap-hq.org/events/convention/hotel_reg_package.html
http://www.iaap-hq.org/events

