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Presidential Talk

CDW and the Student
Conference

Dogwood Chapter has teamed up
with the Heart of Peachtree
Chapter to put on the first ever
combined event for Georgia
Division. Mark your calendar for
February 19—20, 2010 for the
Certification & Development
Workshop (CDW) and Student
Conference. This will be the first

time an event has been put on for
both the professional and student
chapter members. Dogwood
Chapter has always been one for
thinking outside the box and this is
no different. The student
competition will consist of
Microsoft Office, Proofreading,
and the mock CPS/CAP exams.
This year the mock exam will also
be open to our professional
members. This will give those who
have been interested in taking the
exam the opportunity to see how
the exam actual looks. The
registration packet will be going
out soon, you do not want to miss
out on this great chance for
professional development. The
seminars will include topics on
“Recession Proofing Your
Career,” “Mentoring,” Microsoft

Office and getting over your
frustrations. Please join us as some
of the best speakers come out to
help you increase your knowledge
and computer skills.

The two chapters have been
working hard to make this an event
you do not want to miss.

Sonya Robinson
Yes We Can Too

_nmin
International Association of
Administrative F ionals®

Dogwood Chapter

Certification & Development Workshop (CDW) and Student Conference
Combined EventFebruary 1920, 2010

Dogwood and the Heart of
Peachtree Chapters are working
together to bring the Georgia
Division members the first ever
combined meeting of the CDW
and Student Conference event in
February 2010.

Registration packets (click link for
registration information) were
emailed out to the division

members last week, November
16th.

If you have not already done so,
please take a moment and register
for this event. It promises to be
two days of fun filled with student
competitions, professional
seminars, shopping, and
entertainment. Early bird
registration is going on right now.

It is a value that you will not want
to miss out on. Come join us.

Room Rete: $89ight-snglidoule //7/

Building Blocks to a Successful Career:
‘The Power of Commitment

Hosted by Dogwood Chapter &
Heartof Peachire


http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/2010_Georgia_Division_CDWStudent_Conference.pdf

Please contact Algenise Brown,
algenise@hotmail.com in order
to submit your article to the
newsletter.
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Meet the Georgia Division Board for 2009 2010

Left to right: Secretary

Jenny Stewart CPS/CAP,
President Elect NinaHubbard
CAP, President DonnaMitchell
CPS/CAP, Vice President
Barbara Wiley CPS/CAP,
Treasurer Valerie Carter CPS/
CAP

Presidentés
the year
Achieving

i s
t he
President Mitchell chose for
her theme this year
iProfessional s
Extraordinary.

Map your way to your dream

If you have a goal that you
want to make into a dream -
come-true, take some time to
make a treasure map, says
personal growth expert and
author Shakti Gawain
(www.shaktigawain.com) in
her book Creative
Visualization A treasure map
of what? Your dream, of
course.

Herebds what
do to get yourself focused on
bringing your life in line with

your dreams.

Get a piece of light cardboard
and decide how big you want
your treasure map to be. It
will depend on your personal
preference. Do you want to
carry it around with you? Or
do you want to hang it on a

wall? Whatever your choice,
focus on a goal in one area of
your life. So, for instance, if
you want to travel the world,
decide on where you want to
go first, then draw or cut out
pictures from magazines of
the destination you have in
mind. Then include a picture
of yourself do
always dreamed of doing
when r1you Str%"d t_é? yotur0

Gawal

dream destination. Look at
your treasure map every day
so that it has a chance to
make a strong impact on your
consciousness, Gawain says.
You might also want to write
an af fi
Tabhiti, staying in a luxury
hotel with plenty of money to
do

If you have not had the
opportunity to, read about
the current division board
by clicking the links to
their names.

Learn more about what
the new president has in

Mi t store for the division
i P r members by visiting the

E Georgia Division site,
www.iaap-georgia.org.

¢

The most important thing:

Remember to have fun, says
Gawain.
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Now it is your turn

| Have you mapped out your
dream(s)? Is your career
going in the direction you
would like for it to go? Do
you have a dream vacation
you would like to go on? Take
a moment and map out your
treasure map and | will see
you in Tabhiti.

rmati on:

exactly what

2T

a


http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/Bio_Jenny_2009_2010.doc
http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/Bio_Nina_2009_2010.doc
http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/Bio%205-09_Donna_2009_2010.doc
http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/Bio_Barbara_2009_2010.doc
http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/Bio_VCarter2009_2010.doc

You must s hi

Software: Tips and Tricksbid you know?

EXCEL

Did you know that there was a
hidden menu in Excel. Most
people know about the shortcut
menu you see when you click
on the right mouse button, but
there is even a better menu
that most people did not know
exist. In order to find the menu,
follow these steps.

1  Click on any column. Right
click on the little box in the
upper right hand corner of
the first cell in the column
selected.

2 With the right click button
still down, drag the line

either to the right or left of
the selected column.

3 You should now see a se-
cret menu.

An Easter Egg in Word?

One of the Easter Eggs in Word
is the ability to create a quick
document with just a line of
text. When | am trying to teach
a new topic and | need some
random text to use the follow-
ing can change that blank page
into a sample master.

=rand(6,7) {{then click
enter}}

The 6 represents the number of
paragraphs you want and the 7

Annual Chapter Program Topics

Hello friend of Dogwood Chapter. Come out
and join us at our chapter meetings the 3rd
Tuesday of the month at the Holiday Inn
Select South. We have great programs
scheduled to enhance your skills. Please
contact LaTonya Blount CPS/CAP at lato-
nya.blount@choa.org to RSVP for our next
meeting and directions to the hotel.

represents the repetition of
sentences within the para-
graphs.

Need help with something

on your screen?

It can sometimes be difficult to
explain to others what you are
trying to accomplish on your
computer. You believe you are
giving good details but you
cannot seem to get across what
you are working on. Next time
use Sharedview from Microsoft
and you can show them first
hand your desktop or even just
the application. Download it
here.

Monthly Chapter Program Topics

Septemberd Resume and Interviewing Skills
(Luke Carreras)

Octoberd Executives Night/Image (Kamila
Washington-Brown)

Novemberd Portfolios (Kay Rogers CPS/CAP)
December® Holiday Extravaganza

Januaryd Coaching (Cathy Fox)

Februaryd Professionalism 101 (Donna Mitchell

ft Yowumalsainl

pwiotvier bhe wi

Di pl omacy is
someone el se

-Anonymous

A Useful Links You
Marchd Negotiation Skills (LaTonya Blount CPS/
CAP) Can Use

Aprild Administrative Professional Week

Mayd (CLOSED) Business Meeting/Election of
Officers

Juned Installation of Officers

www.deskdemon.com
WWW.USPS.goV

www.georgia.gov

Membership Chair, Voncile Hodges
CPS/CAP and President Sonya Robin-
son CPS

www.dictionary.com
Please consider coming out to our next meeting

and joining our chapter as a member. If you are
interested in joining, please contact Voncile
Hodges CPS/CAP at vhodges@ajc.com. See you
soon.

www.microsoft.com
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http://www.microsoft.com/downloads/details.aspx?familyid=95af94ba-755e-4039-9038-63005ee9d33a&displaylang=en
http://www.microsoft.com/downloads/details.aspx?familyid=95af94ba-755e-4039-9038-63005ee9d33a&displaylang=en

Chapter Meeting Dates for September and October

September 2009

October 2009

Dogwood Chapter IAAP
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What 6s Going on with Georgia
Georgia Division POWER of Commitment. Commit- | nternational

A Word From The Georgia Divi-
sion President
Donna Mitchell CPS/CAP

What an honor it is to serve as your
55" Georgia Division President! Since
my first year on the Board of Direc-
tors there has been one Bible verse
that | have claimed; Philippians 4:13,
/ can do all things through Christ who
strengthens me. Serving as your
President is an awesome responsibil-
ity, and | can assure you | will contin-
ue to claim my favorite Bible verse as
| lead the Division.

| am so excited about the new IAAP
year! As you already know, Interna-
tional 6s t heme

for

ment is a |ine we
ference between wishing and doing.
Had it not been for the commitment
of our former leaders and seasoned
members, Georgia Division would not
have just celebrated our 55™ year.
Thank you so much to the committed
leaders who established the founda-
tion for our Division!

Read the entire message here >

POWER

Georgia Division
new year i s

t he

Certification Conference

Information on the Certification Con-
ference will be coming soon. Regis-
tration is now open. The dates are
October 19-21.

Package deal for 2010 EFAM

Join IAAP in Boston in 2010. Register
for the International Education Forum
and Annual Meeting and book your
hotel and get a 10 percent discount.
Limited number of packages available
for a limited time. Don't miss out!
Take advantage of the package deal

today.

Read More

Di
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http://www.iaap-georgia.org/IAAPHQ/GADivision/UploadedImages/Board%20Docs09-10/President%20Article_July09.doc
http://www.iaap-hq.org/events/certification/index.html
http://www.iaap-hq.org/events/certification/index.html
http://www.iaap-hq.org/events/convention/hotel_reg_package.html
http://www.iaap-hq.org/events/convention/hotel_reg_package.html
http://www.iaap-hq.org/events

